Town of CrossRoads  


RESIDENTIAL BUILDING PERMIT APPLICATION PROCEDURES
Step I. Information required for obtaining a building permit. 

Please submit form completely initialed and dated.
A.
Six Complete Sets of Blueprints/house Plans ¼” scale.  Two sets to be on 11” x 
17”_paper_______ (Initial)
B.
Culvert Permit and Installation Guidelines.  Culvert must be in and have 
passed inspection before Final Building Inspection will be done and Certificate of 
Occupancy will be issued.___________ (Initial)
C.
Site Plan


1.) Scaled plan with all property boundaries delineated. State Law states that you  may 
only build on platted piece of property. The exception to this is if the property was 
subdivided by metes and bounds prior  to.7/7/77. Documentation of the legality of 
the 
subdivision will be required if not on file with the Town. ______(Initial) .)   


2.) Copy of final plat for building location must be turned in with permit application.  
This is to confirm building site is out of the 100 year flood plain.                ___________(Initial).
3.) Proposed house/building locations with total square foot and setback dimensions, easements, other existing structures, distance proposed structure will be located from all property lines, proposed structure and/or existing septic systems and lateral fields. __________(Initial)
4.) Total site acreage. (Minimum 1 acre required) _________(Initial)
5.) Copy of the legal description. __________(Initial)
6.) Structural Engineer's Foundation Plan _______________(Initial)
7.)  Tree Survey Site Plan (see enclosed sample)                    (Initial)
8.)  Tree Ordinance – 1 copy for builder and 1 to property owner
(Initial)

Form for owner to sign showing has received 

copy of Tree Ordinance






(Initial)

D.    Proposed Septic System, completed application, design, and copy of installer's license, current address, telephone number, and application fee. The town's Environmental Health Inspector, Tom Bailey will review. Questions concerning septic application call Mr. Bailey's office 
(972)977-2665. _________(Initial)
E.    Two Year Septic Maintenance Agreement: Original copy of agreement signed by the owner and the service provider ONLY. ____             

(Initial)
F.    Completion of the Residential Energy Code Information Form, required to meet the 2000 International Environmental Conservation Codes. __________(Initial)
G.    Inspections Compliance - Culvert, Plumbing rough, T- pole, Foundation, Group 1 (plumbing stack out, electrical rough, mechanical rough/duct and framing), Insulation Energy Code, Conditional Permanent Power, Final Energy Code, Group 2 / Final (plumbing, electrical, mechanical), and Final Building. Call Administrative Assistant for inspection appointments. (940) 365-9693, 48 Hour Notice Required .  Final utilities meter released only after septic final  passed and Certificate of Occupancy application is received.______ 

(Initial)
H.    Builder and Sub-Contractor information-Copy of State Registration, driver's license, and the Town's registration form for Builder. Copy of license (registration), driver's license and Town's registration form for Septic, Plumbing,  HVAC, and Electrical Contractors.  All contractors must apply in person for Contractor ID cards and pay annual fee._________(Initial).
I.
HOA – If there is an HOA, builder must present a letter from HOA stating residence/accessory building meets HOA requirements.______(Initial).
J.    Remodeling - Two (2) copies of plan with the new addition showing or the changes being made to the existing plan.
Step II.    Submit Completed & Signed Application and required materials, to the Town Secretary. ________(Initial)
Step III.
Responsibilities & Duties of Applicant
A.
Posting of permit on electrical T post during construction process. _______(Initial)
B.
Provide Capped 2" X 36" PVC tube on electrical T post for set of plans and inspection 
reports. _______(Initial)
C.
Notify builder/General Contractor of designated truck routes approved by the Town Council within the town limits for delivery of construction materials. (Town will provide map of designated routes.) _____(Initial)
D. Construction Debris Removal - Contact IESI at (800) 909-9061 ___________(Initial)
E. A portable sanitary restroom for your workers MUST BE on the property until the final inspection is passed.____________(Initial)
F. Project address must be posted on building site and be visible from public access to building site.  Letters and numbers must be a minimum of 6” high.________(Initial)
G.
There are two copies of the Tree Preservation and Protection ordinance included 


In this packet.  One is for the builder and one is for the home owner; there are 


sections that pertain to protection provisions to which the builder must adhere


_________
(Builder’s Initial)   ___________(Owner’s Initial)
*** SEE MASTER FEE SCHEDULE FOR PENALTIES FOR STARTING BUILDING PROJECT WITHOUT PROPER PERMITS.
INCOMPLETE OR UNSIGNED APPLICATIONS WILL BE RETURNED WITHOUT ACTION.

SEE MASTER FEE SCHEDULE FOR BUILDING FEES.  

PLAN REVIEW FEE AND SEPTIC REVIEW FEE DUE AT TIME PLANS  AND APPLICATION ARE SUBMITTED.  BUILDING PERMIT FEE, BUILDING INSPECTION FEES, AND CULVERT FEE ARE DUE AFTER PLANS ARE REVIEWED – BEFORE BUILDING PERMIT IS ISSUED.
Property Owner's Signature_________________________________Date__________________
Applicant's Signature__________________________________Date___________________
